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Editorial Structure and Review Procedures

Journal of Southern Hemisphere Earth Systems Science (JSHESS)
Version_4, 23_August_2018

Scope
The scope of the Journal includes Earth Systems Science as defined by the disciplines of meteorology, climate,
oceanography, and hydrology. The Bureau of Meteorology supports the Journal through on-line publication of the
Journal, logistical support and the assistance of a nominated Bureau Communications officer who manages the
technical support of the Journal (as Technical Editor). Authors are required to submit accepted manuscripts using a
standard template to ease the complexity and cost of production and ensure rapid publication.

Editorial Board
The Editorial Board consists of the Editor in Chief, Editor, and Associate Editors. The Editor in Chief is appointed
by the Bureau of Meteorology on the recommendation of the Journal’s Supervisory Board.

Functions
The principal functions of the Editor in Chief are:
1. In consultation with the Editor and the JSHESS Board the Editor in Chief sets editorial policy and reviewing

procedures, and the publishing structure of the Journal. 
2. The Editor in Chief makes recommendations to the JSHESS Board regarding Editorial Board membership and

manages the appointment and tenure of the Editor, Special Issue Editors and Associate Editors as vacancies or
other circumstances arise.

3. The Editor in Chief performs the usual functions of the Editor with respect to papers where the Editor has a
conflict of interest (e.g. through being an author or co-author). 

4. The Editor in Chief provides advice to the Editor when requested in the case of contentious papers or other
disputes.

The principal functions of the Editor and Associate Editors are:

1. Manuscript submissions are received by Editor. The Editor performs an initial assessment of the paper and either:
1.1.  Ensures that the submitted paper is in an easily readable format with line numbers, and then:
1.2. Determines the most appropriate Associate Editor (AE) to handle the paper and forwards it to him/her.

Occasionally the Editor may decide to fulfil the AE’s functions him/herself if the paper falls into the Editor’s
area of specialist expertise; or

1.3. Rejects the paper without further review – most commonly because it does not fall within the Journal’s scope,
but sometimes because of clearly inadequate standard or insubstantial findings.

2. To ensure the maintenance of anonymity in the review process the Editor also contacts the Bureau’s Scholastica
Administrator at this point identifying the Associate Editor assigned the manuscript requesting that all other AEs
have no further access to the manuscript or its review process within the Scholastica system.

3. If (1.2), then the assigned Associate Editor invites a minimum of two suitable reviewers for the paper, via the
Scholastica manuscript management system, and upon acceptance of the invitations forwards the manuscript to
the reviewers. Occasionally the Associate Editor may choose to act as one of the two reviewers. The Associate
Editor also has the option of recommending rejection of the paper without forwarding to reviewers.

4. Reviewers return reports to the Associate Editor, who determines the appropriateness of each review then makes
a judgement based on the reports – either ‘accept’, ‘revise’, or  ‘reject’ (sometimes with encouragement to
consider submitting a completely new manuscript after major revisions),  or to  seek additional review(s). 

5. If the Associate Editor’s recommendation is ‘revise’, this is communicated to the corresponding author – further
iterations of the paper are handled between the authors and the Associate Editor through the Scholastica system
until the point where the Associate Editor is prepared to make an ‘accept’ or ‘reject’ recommendation. The Editor
is not normally involved in these steps, although the Associate Editor has the option of seeking advice from the
Editor at any stage, especially if the reviewers’ reports are strongly divergent. 
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6. The Associate Editor forwards an ‘accept’ or ‘reject’ recommendation to the Editor, who considers the
recommendation and makes the final decision (under normal circumstances this is a formality).

7. The Editor has complete responsibility and authority to accept a submitted paper for publication or to reject it.
The Editor may confer informally with Associate Editors or reviewers for discussion of the work to assist in
making this decision.

10. The Editor contacts the corresponding author via Scholastica with a formal letter of acceptance/rejection and
advice that for publication the final manuscript must be submitted as a document formatted fully in the Journal’s
required style. In the event that the Editor has a conflict of interest (e.g. where the Editor is an author or co-
author), these functions are filled by the Editor-in-Chief.

Independence
Both the Editor in Chief and Editor should not be employees of the Bureau of Meteorology.

Term of Service
The usual term length for the Editor in Chief, Editor and Associate Editors should be 3 years with an option to
reappoint for a second term. These positions are open to experts on the Southern Hemisphere from countries other
than Australia.

Guidance
The Editor and Associate Editors should be guided by the following:

These guidelines are based on those of the American Meteorological Society, which are, to a great extent, based on
“Ethical Guidelines to Publication of Chemical Research” by the American Chemical Society (Copyright 1985,
1989, 1995, 2001, 2006 American Chemical Society). Here the term ‘editor’ applies to all members of the editorial
board.
An editor should give unbiased consideration to all manuscripts offered for publication, judging each on its own
merits without regard to the author’s race, gender, religious belief, ethnic origin, citizenship, or political philosophy.
All authors should be treated with fairness, courtesy, objectivity, and honesty.
An editor must protect the confidentiality of all reviewers unless the reviewer reveals their identity to the author.
An editor should process manuscripts promptly.
The responsible editor must provide reviewers with written, explicit instructions on the Journal's expectations for the
scope, content, quality, and timeliness of their reviews to promote thoughtful, fair, constructive, and informative
critique of submitted work.
An editor should not disclose any information about a manuscript under consideration to anyone other than
reviewers, potential reviewers, and when required, other members of the Editorial Board.
An editor should respect the intellectual independence of authors.
An editor should avoid situations of real or perceived conflicts of interest. Such conflicts include, but are not limited
to, handling papers from present and former students, from colleagues with whom he/she is an author or co-author,
has a close professional relationship, and from those in the same institution. Any financial arrangement with
sponsors that could lead to the appearance of an editorial conflict of interest should be disclosed to the Editor in
Chief (who in turn can report it to the JSHESS Supervisory Board).
Unpublished information, arguments, or interpretations disclosed in a submitted manuscript should not be used in
an editor’s own research except with the consent of the author or after the work has been published.
If an editor is presented with convincing evidence that the main substance or conclusions of a paper published in the
Journal are erroneous, the editor should facilitate publication of an appropriate paper pointing out the error and, if
possible, correcting it.
If an editor identifies or is presented with convincing evidence of plagiarism or scientific misconduct then this
should be reported to the Editor in Chief and the normal course of action is to reject or withdraw the paper from the
Journal.
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